
 
 
© 2018 An Organized Approach     organizedapproach.com     adriane@organizedapproach     215.540.9401 

 
 
 

 

It’s time to reclaim your space! Follow my simple, 6-step process and you’ll be able to declutter 
any room.  

Decluttering process 

1. Pick a room. 
 

2. Gather large trash bags and four to five bins or boxes about the overall size of 
rectangular laundry baskets. Label them Donate, Recycle, Elsewhere (for everything that 
belongs outside this room), Repair and Unsure (use sparingly).  
 

3. Pick a corner of the room to begin. 
 

4. Grab the first item and put it in one of the bins, trash bag or leave it if it stays in the 
room. Grab the next item and repeat, without skipping around, until the entire room is 
decluttered.  
 

5. Once your decisions have been made, don’t retrieve anything. Take out the trash and 
recyclables, drop off donations or arrange to have them picked up, distribute Elsewhere 
items, repair what needs fixing and make decisions about Unsure items. (If you’re really 
unsure, pack them in a box labeled with the contents and a discard date, such as six 
months out. If you haven’t missed the items by then, maybe it’s time to let them go).  
 

6. Identify homes (places) for everything that remains in the room and keep things there.  

Congratulations! Now pick the next room and repeat the process.  

Decluttering vs. organizing – an important distinction 

Decluttering is the first, and critical, step. Organizing occurs after decluttering.  

Example 

Amy spends a few hours in her bedroom picking up things scattered all over and putting them 
where they belong. She feels a huge sense of accomplishment and relief!  But, a few days later, 
the room looks like it did before she “organized.” She doesn’t understand why organizing 
doesn’t work. 

6 Easy Steps to Declutter Any Room 
 



 
 
© 2018 An Organized Approach     organizedapproach.com     adriane@organizedapproach     215.540.9401 

Simple. She didn’t organize. She decluttered. Without knowing how to organize, Amy reverted 
to old habits.  

Getting organized  

Getting organized involves a combination of using the right systems and products, knowing 
basic organizing principles, developing new habits, overcoming any underlying issues, and 
routine maintenance, consistently, all of which work with your situation, preferences, personality 
and ability. 

Now that you have more insight into the organizing process, decide if this is something you want 
to tackle yourself. If you’d like professional help, call or text Adriane at 215.540.9401. 
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